VOTING PAPER FOR EXTRAORDINARY GENERAL MEETING FOR [PROPERTY_NAME] CTS [CTS]
Thursday, July 2, 2026

Dear Owner, 


NOTICE OF EXTRAORDINARY GENERAL MEETING OF THE BODY CORPORATE FOR [PROPERTY_NAME] CTS [CTS]

You are advised that the Extraordinary General Meeting of the Body Corporate for [PROPERTY_NAME] Community Title Scheme [CTS], is to be held at [LOCATION] on [DATE] at [TIME].

Should the general meeting be adjourned due to a lack of quorum, the meeting will be reconvened at the office of DCS Management Pty Ltd, Shop 1/80 Hornibrook Esplanade, Clontarf, seven (7) days following the meeting unless otherwise advised. If you have any queries or concerns, please do not hesitate to contact this office.

The following agenda sets out the substance of the motions to be considered at the meeting. The full text of each motion is set out in the accompanying Voting Paper. An explanatory note may accompany the agenda.

If you are unable to attend the meeting you have the following options to return your completed voting papers:
· To complete an electronic vote go to www.dcsmanagement.au and enter the following code: [CTS]
· Scan and email the voting pages to admin@dcsmanagement.au or
· Post a hard copy to PO Box 253, Clontarf QLD 4019 


AGENDA: 
Attendance record and Apologies
Admittance of proxies and voting papers

MOTIONS:
[image: ]

ABN 89 151 736 266 M PO Box 253, Clontarf Q 4019 T 07 3733 1300 E admin@dcsmanagement.au  

1. 
2. Adoption of Minutes
3. …
4. …
5. …
6. …



ATTACHMENTS TO THIS NOTICE INCLUDE: 
1. Minutes of last general meeting
2. …
3. …
4. …
5. …


Regards,
DCS Management Pty Ltd, 
for the Secretary [PROPERTY_NAME] CTS [CTS]
PO Box 253
CLONTARF   Q   4019
admin@dcsmanagement.au

















STATEMENT REGARDING MEETING PROCEDURE AND VOTERS RIGHTS FOR A GENERAL MEETING

1. Regulations* define who is entitled to vote at a meeting of the Body Corporate.
2. The Regulations** set out how a person can vote at a meeting of the Body Corporate.
3. A notice is enclosed for a corporate owner to appoint a company nominee to vote on its behalf.
4. A person can not vote on a motion requiring an ordinary resolution or a special resolution, or, in an election ballot, if a contribution, instalment or penalty due to the Body Corporate has not been paid.
5. A person has 1 vote for each lot the person owns or represents.
6. Where there are 2 or more co-owners for a lot, a vote by any one of the co-owners will be counted as a vote for the lot unless a contrary vote is cast by another co-owner, in which case no vote will be counted for the lot.
7. A voter may demand that a motion requiring an ordinary resolution be determined by a poll of the Contribution Schedule lot entitlements of voters, instead of on the basis of one vote for each lot. The demand may be in writing beside the motion where it appears on the Voting Paper, or personally at the meeting by the owner or the owners proxy.

* See for example section 101 of the Standard Module Regulation.
** See for example section 104, 105, and 106 of the Standard Module Regulation which provides that a person may vote in any of the following four ways -- 
a) personally; 
b) by proxy;
c) by casting a hard copy vote under section 105;
d) by casting an electronic vote under section 106.


OUTLINE OF RESOLUTIONS

1. RESOLUTION WITHOUT DISSENT (Section 105, Body Corporate and Community Management Act 1997 (Qld)) 
	The counting of votes for a resolution without dissent is carried out in the following manner:
· Only one vote may be exercised for each Lot
· Vote may be personal, proxy or in writing, and
· Motion is passed only if no vote is counted against the motion.
· An non-financial owner may vote on a resolution without dissent.

2. SPECIAL RESOLUTION (Section 106, Body Corporate and Community Management Act 1997 (Qld)) 
The counting of votes on a special resolution is carried out in the following manner:
· Only one vote may be exercised for each Lot
· Vote may be personal, proxy or in writing, and
· Motion is passed only if:
· At least two-thirds of the votes cast are in favour of the motion
· The number of votes counted against the motion are not more than 25% of the number of lots in the scheme, and
· The total of the contribution schedule lot entitlements for the votes are counted against the motion is not more than 25% of the total of the contribution schedule of entitlement for all the votes in the scheme.

3. MAJORITY RESOLUTION (Section 107, Body Corporate and Community Management Act 1997 (Qld)) 
	The counting of votes for a majority resolution is carried out in the following manner:
· Only one vote may be exercised for each Lot
· Vote must be written and not exercised by proxy, 
· Motion is passed only if votes counted for the motion are more than 50% of the lots for which persons are entitled to vote on the motion. 

4. ORDINARY RESOLUTION (Section 108, Body Corporate and Community Management Act 1997 (Qld)) 
	The counting of votes for an ordinary resolution is carried out in the following manner:
· Only one vote may be exercised for each Lot
· Vote may be personal, proxy or in writing, and
· Motion is passed only if votes counted for the motion are more than the votes counted against the motion.
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NOTICE OF ANNUAL GENERAL MEETING
Body Corporate for Mariner’s Place CTS 27383

Redcliffe Body Corporate Management
PO Box 2040, REDCLIFFE. Q. 4020
Phone: (07) 3203 7637	Fax: (07) 3880 4300

LOCATION OF MEETING:		…
DATE & TIME OF MEETING:		…

FOR THE DESCRIPTION:  		LOT: .......	UNIT: .......

If you want to vote using this voting paper, then mark either YES, NO or ABSTAIN (eg. by a circle) printed opposite each motion you wish to vote on. You may vote on as few or as many motions as you wish. It is not necessary to vote on all motions.  

After signing the completed voting paper, forward it promptly to the Secretary at the address shown at the end of the agenda.

MOTIONS:



WHERE MOTIONS HAVE MULTIPLE OPTIONS THEY ARE GROUPED MOTIONS, INSTRUCTIONS ON THE CORRECT VOTING PROCEDURES ARE LISTED BELOW TO ASSIST YOU:

To vote on a group of same-issue motions, you may either vote in favour of, against, or abstain from voting on, each original motion in the group of same-issue motions. You may vote on more than 1 original motion.
Votes on each original motion in the group of same-issue motions will be counted in the order the original motions are listed in the agenda. When votes for all original motions have been counted, the original motion that receives the sufficient number of votes to pass according to the type of resolution required for the motion, and that also receives the highest number of votes in favour, is the decision of the body corporate about the group of same-issue motions. Only 1 original motion can be passed as the decision of the body corporate about the group of same-issue motions.
If no original motion receives the sufficient number of votes to pass according to the resolution required for the motion, the decision of the body corporate about the group of same-issue motions is that no original motion is passed.
Original motions in the group of same-issue motions cannot be amended at the meeting.




1. ADOPTION OF MINUTES				Ordinary Resolution		YES  /  NO  /  ABSTAIN
Proposed by the Committee

That the minutes of the last general meeting held on [LAST_MEETING_DATE] be confirmed and signed as a true and correct record of the proceedings at that meeting.



I/We require that this voting paper, completed by me/us, be recorded as my/our vote in respect of the motions set out above.  
I/We have signed the bottom of each page comprising this voting paper. 

Name of owner/s:   ......................................................................………….................................................................................................................
Signature/s: ...............................………....................................................................................... Dated: ____ /____ /____  Lot/Unit  #:................…
image3.emf
Queensland

BCCM Form 6

WE&T Government
Proxy form for body corporate general meetings Department of
Body Corporate and Community Management Act 1997 Justice and Attormey-General

This form is effective from 1 March 2021
ABN: 13 846 673 994

Section 1—Body corporate secretary details

NI ettt ettt e e e e et ettt e e e e e et teaaa e e e eeetaesa e e e e e e e e aasaa e e e e et eaannn e e e e eeeeennnaannes
AdAress 0f SCNEME ciiiiiiiiiiiii e e e e e e e e e s e s s s aas

SUDUID e State I:H:H:l Postcode I:H:H:H:l

Section 2—Authorisation

The Regulations set out a NGME OF OWINET 1 1utttruviiiiiireeiretrererrrererererrereerreeeteeetteeteteeeeteteteerteeeeteeeeeeeeeeeeeeeeeeeseeeeseesseessaeeesaeens
number of restrictions on the
use of proxies, including an STGNALUIE coeveeiieeieeieeeet ettt Dated:

ability for the body corporate

to further restrict their use DD/DD/DDDD
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including prohibition. D D M

NAME OF OWINET 2 1itiiieiiieiiiiiieee e e eeeet i iee e e e e e et tatt e e e e eeeeaaabaaaseeeeeesssasnnssseaesssssnsnnneeeseesessssnnnnns
Note:

SIGNALUIE et e e e e e e e e e Dated

If there is insufficient space

please attach separate |:||:| / |:||:| / DDDD
MY Y Y Y

sheets. D D M

as my/our proxy to act on my/our behalf (including adjournments) at

(please tick one)

I:l The general meeting to be held on g

I:l All general meetings held before DD/DD/DDDD
D D M M Y Y Y Y

L
<]
=L
]
N
N
L

I:l All general meetings held during the rest of the body corporate's financial year unless I/we
serve you with a prior written withdrawal of the appointment.

Signature of proxy holder ......cccueeeeeveeeeecieeeeiieee s Dated:DD/DD/DDDD
DD MM Y Y Y Y

Residential address ....ocueiiiiiiiiiiiiiiiiiiiic e
SUBUID e state [ JL ] postcode [ JL L]
POSEAl @AAIESS weeiiiiiiiiiiiiieiite e s
SUBUITD e state [ JL ] postcode L JL I IL]

Body Corporate and Community Management Act 1997 S5.102 ® Form 6 ® V8 ® March 2021 Page 1 of1

Body Corporate and Community Management (Accommodation Module) Regulation 2020 S. 119
Body Corporate and Community Management (Commercial Module) Regulation 2020 S. 87
Body Corporate and Community Management (Standard Module) Regulation 2020 S. 129

Body Corporate and Community Management (Small Schemes Module) Regulation 2020 S. 61
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